[XXX Internal Drainage Board]
Near Miss and Hazard Alert Report Form





Near Miss is an occurrence that has not resulted in any injury or damage, but easily could have done.


Hazard Alert is notification of unsafe plant, equipment, substances, procedures etc. or unsafe behaviour.











Drainage Board............................................................................. Date..................................................





Location of Near Miss Incident / Hazard.................................................................................................





Brief description of Near Miss Incident / Hazard and any actions taken





.................................................................................................................................................................





.................................................................................................................................................................





................................................................................................................................................................. 





Your idea(s) to eliminate the problem





.................................................................................................................................................................





.................................................................................................................................................................








When was the Near Miss Incident / Hazard first identified?





Date............................................................. Time...................................................................................





Reported by.............................................................................................................................................





Please ensure that your Manager or Supervisor receives this information


Thank you for your support








To be completed by Supervisor or Manager and handed to Office





Corrective Action taken...........................................................................................................................





.................................................................................................................................................................





Date of Action Taken................................................. Name....................................................................











